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Responsibility:  Finance & Business Director 
Date of Review: September 2021 
Status:   Statutory 
 
 

1. Introduction 

This policy is based on guidance issued by the Education and Funding Skills Agency on the 
administration of the 16-19 bursary fund for the academic year 2020-21.  

https://www.gov.uk/guidance/16-to-19-bursary-fund-guide-2020-to-2021-academic-year 

 
2. Purpose and Scope 

 
The 16 to 19 Bursary Fund provides financial support to help students overcome specific financial 
barriers to participation so they can remain in education.  The Crossley Heath School aims to process 
applications in line with the government guidelines in order to facility ensure that students can 
access and remain in their education. 

 
3.  Eligibility  
 

3.1  There are 2 types of 16 to 19 bursaries:  
 

• a vulnerable bursary of up to £1,200 a year for young people in one of the defined 
vulnerable groups;  

• discretionary bursaries which institutions award to meet individual needs, for example, 
help with the cost of transport, meals, books and equipment Institutions are 
responsible for managing both types of bursary.  

 
3.2  Eligibility Age  

 

• A student must be aged 16 or over but under 19 at 31 August 2020 to be eligible for 
help from the bursary fund in the 2020 to 2021 academic year.  

• Students aged 19 or over are only eligible to receive a discretionary bursary if they are 
continuing on a study programme they began aged 16 to 18 (‘19+ continuers’) or have 
an Education, Health and Care Plan (EHCP).  

• These 2 groups of aged 19+ students can receive a discretionary bursary while they 
continue to attend education (in the case of a 19+ continuer, this must be the same 
programme they started before they turned 19), as long as their eligibility continues 
and their institution considers they need the support to continue their participation.  

• Students aged 19 or over are not eligible for bursaries for vulnerable groups. 
Institutions should generally only pay bursaries to students aged 16 or over. However, 
in exceptional circumstances institutions may use their discretion to pay bursaries to 
younger students, for example, where a student is following an accelerated study 
programme. Eligible education provision students must be participating in provision 
that is subject to inspection by a public body that assures quality (for example Ofsted). 
The provision must also be either:  

 
- funded directly by ESFA or by ESFA via a local authority  
- funded or co-financed by the European Social Fund  

https://www.gov.uk/guidance/16-to-19-bursary-fund-guide-2020-to-2021-academic-year
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- otherwise publicly funded and lead to a qualification (up to and including level 3) 
accredited by Ofqual or on the ESFA list of qualifications approved for funding 14 to 
19  

- a 16 to 19 traineeship programme Residency Students must meet the residency 
criteria in ESFA funding regulations for post-16 provision.  

 
3.3  The bursary for vulnerable groups can pay up to £1,200 per year to a student participating on a 

study programme that lasts for 30 weeks or more. Students on study programmes of less than 
30 weeks should be paid a pro-rata amount.  

 
The defined vulnerable groups are students who are:  

• in care  

• care leavers Contact 

• receiving Income Support, or Universal Credit (UC) because they are financially 
supporting themselves or financially supporting themselves and someone who is 
dependent on them and living with them such as a child or partner  

• receiving Disability Living Allowance or Personal Independence Payments in their own 
right as well as Employment and Support Allowance or Universal Credit in their own 
right. A student must be receiving UC because they are financially supporting 
themselves and anyone who is dependent on them and living with them such as a child 
or partner.  

 
The Crossley Heath School may decide that although a young person may be eligible for a 
bursary because they are in one or more of the defined vulnerable groups, they do not have 
any actual financial need. This might be because their financial needs are already met and/or 
because they have no relevant costs. The Crossley Heath School can refuse a student’s 
application on this basis. Similarly, students should only receive the amount they actually need 
to participate and not automatically receive £1,200 if they do not need the full amount.  
 
Equally, The Crossley Heath School can pay a bursary to a vulnerable group student of more 
than £1,200 if they assess they need extra help to remain in education. Any payments over 
£1,200 must be paid from their discretionary bursary allocation or from their own funds.  
 
Students who meet the criteria and who are on study programmes lasting for less than 30 
weeks should be given a bursary on a pro-rata basis.  
 
Note: there is a possibility of no award or a limited award to students. This ensures all parties 
understand that meeting the criteria for a bursary for vulnerable groups does not 
automatically mean funding will be given.  
 
Evidence of eligibility  
Institutions must obtain proof that students are eligible for a bursary for vulnerable groups. 
Institutions should ask for evidence from each student and retain copies for audit purposes. 
For example:  
 

• for students who are in care or a care leaver, written confirmation of their current or 
previous looked-after status from the relevant local authority - this is the local authority 
that looks after them or provides their leaving care services. The evidence could be a 
letter or an email but must be clearly from the local authority;  

• for students in receipt of Income Support or Universal Credit, a copy of their Income 
Support or Universal Credit award notice. This must clearly state that the claim is in the 
student’s name/confirm they are entitled to the benefits in their own right. The 
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evidence must not state any conditions that prevent them from participating in further 
education or training. For students in receipt of Universal Credit, institutions must also 
see a tenancy agreement in the student’s name, a child benefit receipt, children’s birth 
certificates, utility bills etc;  

• for students receiving UC/ESA and Disability Living Allowance and Personal 
Independence Payments, a copy of their UC claim from DWP (UC claimants should be 
able to print off details of their award from their online account). Evidence of receipt of 
Disability Living Allowance or Personal Independence Payment, must also be provided.  

 
3.4  The school is free to determine which students should be eligible to receive a bursary and how 

much they should receive. If more students apply than there are bursary funds available, the 
allocated payments listed in 3.7 below may be adjusted. Payments may be limited by the level 
of demand for bursary support. The receipt of bursary monies is never guaranteed.  

 
Note: The Crossley Heath School can award discretionary bursaries equal to or higher than the 
bursary for vulnerable groups maximum as long as we have clearly identified an individual 
student requires this level of funding. The Crossley Heath School will stop payments where 
students have been absent for a period of 4 continuous weeks or more (excluding holidays, or 
if there is evidence that the student intends to return) and where students have made a 
decision to withdraw from a study programme.  

 
3.5  A student’s household income will usually be assessed as evidenced by receipt of benefit, P60 

or Tax Credit Award Notice if employed, or SA302 form or certified accounts if self-employed. 
Students currently or previously in receipt of free school meals are not automatically entitled 
to receive a bursary, but this may be taken into account.  

 
3.6  Receipt of a bursary should be conditional on the student meeting agreed standards set out in 

Appendix 1. In January of each academic year a review of 5% or lower unauthorised 
attendance and no more than 6 late marks for term 1 will happen. In May of each academic 
year a review of 5% or lower unauthorized attendance and no more than 6 late marks for term 
2 will happen. If students have met this criteria they will receive payment of bursary.  

 
3.7  There will be three categories of bursary payment:  
 

Type A Students - in the defined vulnerable groups in 3.3 above. They are eligible for £1200 
per academic year. This will be divided into two payments throughout the year by electronic 
deposit. Evidence of eligibility is set out in section 3.3 above.  
 
Type B Students - in receipt of free school meals or means-tested benefits can apply for a 
bursary and the amount will be decided by the Finance & Business Director per academic year. 
This will be divided into two payments throughout the year by cheque. Evidence of eligibility is 
set out in section 3.5 above. The size of the allowance will be established upon agreement by 
the school and based on individual needs. All evidence of household income will be in strict 
confidence.  
 
Type C Students - can apply for an in-kind discretionary bursary for specific educational 
purposes if there is financial need. This amount will not exceed £250.00 per annum. These 
include, but are not limited to:  
 

• Costs of transport  

• Meals in school  

• Books and equipment  
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• Educational trips  

• UCAS fees 
 
4. Administration  

 
For audit purposes, hard copies of all documentation for the Bursary Fund should be kept for a 
period of 6 years. This documentation must include evidence of the application process, documents 
relating to how the learner was assessed and the funds issued.  
 

5. Applications and payment process  
 
4.1  Students should apply for a bursary by the last Friday before the October half term. Further 

opportunities to apply will be in March (before the Easter break) if the October deadline is 
missed. Students must apply for funds for specific educational purposes. All applications must 
be submitted to the Finance Officer using the form in Appendix 2.  

 
4.2  The Finance Officer will assess each claim and authorise payments.  
 
4.3  Payment decisions must be recorded for audit purposes along with records of applications and 

evidence. 
 
4.4  Students will be informed in writing of the decisions within two week of of the assessment. 

Appeals over decisions made must be made in writing to the Headteacher. An appeals panel 
consisting of three Governors will meet to hear all appeals.  

 
4.5  Bursary payments are transferred directly into student’s bank accounts.  
 
4.6  Payments should not be made into another person’s account, except in exceptional 

circumstances where a student is unable to administer their own account. Payments may be 
made to a joint account, as long as the student is one of the account holders.  

 
4.7  Bursaries may also be paid ‘in kind’.  Such items will be provided to the named individual. In 

the case of books or equipment we ask they be returned at the end of the course.  
 
4.8  In determining payments of the 16-19 Bursary Fund students will not be discriminated against 

on the basis of their protected characteristics. Payments are also subject to the public sector 
equality duty in section 149(1) of the Equality Act. 

 
6. Monitoring and Review 
 

This policy will be reviewed every year in line we latest government guidance. 
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APPENDIX 1 
  
 

 
16-19 Bursary Eligibility criteria  

 
In addition to an assessment of financial situation, the Finance Officer will use the following criteria to 
assess your eligibility for support under the 16-19 Bursary Scheme:  

 
1. 5% or less unauthorised attendance for term 1 to receive the first payment and term 2 to receive the 

second payment.  
 
2. Adherence to the school’s Relationship Charter. Any detentions/exclusions regarding behaviour may 

lead to a refusal for bursary support. 
 
3. No more than 6 lates in term 1 to receive the first payment and term 2 to receive the second 

payment. 
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APPENDIX 2 
 

16-19 BURSARY APPLICATION FORM 


