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Job Title:

Science Technician

Post Holder:


Grade


Scale 3 Pt5  
Status/Hours: 

37 hours per week, term time only, plus 5 days
Line Manager: 

Department Leader (Chemistry)
Strategic Purpose:

To work as part of a support team in helping the school in attaining its aims and objectives by providing timely and effective technical assistance to all teaching staff in the Science Department. 

Operational Responsibilities:

The post is to provide support in the Chemistry Department in the first instance, but the post holder is expected to be flexible and may be required to provide support to other departments as appropriate to the skills he/she possesses. 
Specific duties in the Chemistry Department:
· Ensure that all requisite Health and Safety Regulations and codes of practice are complied with in carrying out all responsibilities.

· Maintenance/repair/construction of apparatus and equipment as appropriate; report defects in equipment or safety procedures to Department Leader.

· Cleaning of materials and equipment in the laboratory.
· Preparation of equipment and materials for lessons both for demonstration and class use.
· Checking materials and equipment, before and after use by a class, for quantity and damage.
· Maintenance of the laboratories to ensure a clean, safe and orderly environment.
· Preparation of stock chemicals.
· Safe disposal of chemical hazardous waste.
· Stock control.
· Placing orders and checking deliveries.
· Keeping departmental records as required.
· Monitoring text books.

· Collecting and distributing photocopying/resources

· Purchasing of perishable materials.
· Liaising with other science technicians.
· Maintenance of departmental inventories.
· Assisting in other areas of the Science Department as required.
· Other tasks as may be required by the Department leader for Chemistry
NOTES

1. The above responsibilities are subject to the general duties and responsibilities contained in the statement of Conditions of Employment.

2. This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed.

3. This job description is not necessarily a comprehensive definition of the post. It will be reviewed annually and it may be subject to modification at any time after consultation with the holder of the post.

4. All staff participate in the school’s performance management scheme.

The school is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff to share this commitment. All staff are in a position of trust and therefore have a responsibility to promote and safeguard the welfare of children, young people and vulnerable adults in accordance with the nature of this post.

